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General Risk Assessment
for School Visits at St Marie’s Cathedral Sheffield

	HAZARD
	WHO IS AT RISK?
	CONTROL MEASURES
	WHAT FURTHER ACTION IS NEEDED?
 
	TICK IF ALL IN PLACE

	Exposure to weather (cold injury, heat injury, over exposure to Sun)
	Pupils, Staff
	· Consider possible weather conditions and plan appropriate travel arrangements, clothing and equipment (warm and waterproof clothing and, in summer, sun protection)

· Plan for pupils who may/do not bring suitable clothing–check before departure and/or bring spares

· Daily weather forecast obtained and plans adjusted accordingly
	
	

	Pupil lost or separated from group, inadequate supervision 
	Pupils
	· Ensure that supervising staff are competent and understand their roles

· Ratios in line with LEA or school policy (Cathedral’s suggested ratio 1.25:10, i.e. 4 adults for a 30-student group)
· Plan and use suitable group control measures (e.g. buddy systems, large groups split into small groups each with named leaders, visibility vests, etc.) 

· Discuss itinerary and arrangements with pupils 

· Briefing to all on what to do if separated from the group

· Head counts by leaders particularly at arrival/departure points, and when separating and reforming groups

· Groups move from one side of the Cathedral to the other as one whole group
	
	

	Illness or injury 
	Pupils, Staff
	· At least 1 leader with each group first aid trained

· Leaders know how to call emergency services 

· Pupils and parents are reminded to bring individual medication and this is kept securely with a staff member 

· First aid and travel sickness equipment carried

· Mobile phones carried if available

· Emergency contacts with school/headteacher and parents arranged
	
	

	Special needs of specific pupils – medical, behavioural 
	Pupils


	· Obtain relevant medical information from parents

· Take advice from SENCO if appropriate

· Make necessary arrangements for individual pupils including individual risk assessments and additional staffing as necessary 
	
	

	Trip hazards- stairs, steps, pews. 

N.B. Stairs – winding stone staircase with handrail to Our Lady Chapel, and stairs with handrail to Houlden Hall. Steps to and within the Blessed Sacrament Chapel

	Pupils, Staff


	· Ensure pupils sufficiently briefed and competent (any individual pupils for whom indirect supervision is not suitable must be directly supervised)

· Clear guidelines and emergency procedures set and understood

· Pupils remain in pairs or groups (e.g. buddy system, large groups split into small groups each with named leaders)

· Staff to be vigilant for trip hazards and during use of stairs to Our Lady Chapel and to Houlden Hall, and steps to and within the Blessed Sacrament Chapel
· Children to use the handrail when climbing stairs to Our Lady Chapel and to Houlden Hall.

· Children to be supervised at all times

· Children are wearing suitable footwear
	
	

	Vehicular traffic- Walk from coach drop-off point or from bus/tram stop
	Pupils, Staff
	· Children to be supervised at all times

· Children to be reminded of road safety rules to ensure their own safety

· Pupils remain in pairs of groups (e.g. buddy system, large groups split into small groups each with named leaders)

· Close supervision during walk from coach drop-off point or bus/tram stop

· Fargate and Norfolk Row are pedestrianised
	
	

	Slippery floor surfaces in wet weather
	Pupils, Staff
	· Children supervised at all times

· Respect the use of wet floor signs
	
	

	Electric sockets around the site
	Pupils, Staff 
	· Children to be supervised at all times

· Children are not to access the kitchen area in Houlden Hall at any time

· Children are kept away from sockets on the walls and floor of the Houlden Hall.
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This generic risk assessment for school use identifies the common hazards and control measures associated with a visit to St Marie’s Cathedral. Before undertaking the visit, schools are advised to make a written risk assessment of any specific risks associated with their particular visit, including risks associated with travel, activities and individual pupils.
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